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DOCUMENT 002600 - PROCUREMENT SUBSTITUTION PROCEDURES 

PART 1 - GENERAL 

1.1 DEFINITIONS 

A. Procurement Substitution Requests: Requests for changes in products, materials, 
equipment, and methods of construction from those indicated in the Procurement and 
Contracting Documents, submitted prior to receipt of bids in accordance with Instructions 
to Bidders. 

B. Procurement Prior Approval Requests: Requests for approval of products or 
manufacturers from those required by the Contract Documents as defined by product 
selection procedures in Section 016000 "Product Requirements." 

1. Procurement prior approval is required when products or manufacturers are listed 
in specifications under "Limited List of Products," or "Limited List of Manufacturers" 
introductory paragraphs. 

2. Procurement prior approval is not required when products or manufacturers are 
listed in specifications under "Non-Limited List of Products" or "Non-Limited List of 
Manufacturers" introductory paragraphs. 

C. Substitution Requests: Requests for changes in products, materials, equipment, and 
methods of construction from those indicated in the Contract Documents, submitted 
following Contract award. See the General Conditions and Section 012500 "Substitution 
Procedures" for conditions under which Substitution requests will be considered following 
Contract award. 

1.2 QUALITY ASSURANCE 

A. Compatibility of Substitutions: Investigate and document compatibility of proposed 
substitution with related products and materials. Engage a qualified testing agency to 
perform compatibility tests recommended by manufacturers. 

1.3 PROCUREMENT SUBSTITUTIONS 

A. Procurement Substitutions, General: By submitting a bid, the Bidder represents that its 
bid is based on materials and equipment described in the Procurement and Contracting 
Documents, including Addenda. Bidders are required to request approval of qualifying 
substitute materials and equipment when the Specifications Sections list materials and 
equipment by product or manufacturer name. 

B. Procurement Substitution Requests will be received and considered by Owner when the 
following conditions are satisfied, as determined by Architect; otherwise requests will be 
returned without action: 

1. Extensive revisions to the Contract Documents are not required. 
2. Proposed changes are in keeping with general intent of the Contract Documents, 
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including level of quality of the Work represented by requirements therein. 
3. Request is fully documented and properly submitted. 

1.4 SUBMITTALS 

A. Procurement Substitution Request: Submit to Architect. Procurement Substitution 
Request must be made in writing by prime contract Bidder only in compliance with the 
following requirements: 

1. Requests for substitution of materials and equipment will be considered if received 
no later than ten working days prior to date of bid opening. 

2. Submittal Format, Printed: Submit one electronic copy in bound PDF format, of 
each written Procurement Substitution Request, using Document 002601 - 
“Request for Substitution Form, Bidding Phase” included in Project Manual. 

B. Architect's Action: 

1. Architect may request additional information or documentation necessary for 
evaluation of the Procurement Substitution Request. Architect will notify all Bidders 
of acceptance of proposed substitute by means of an Addendum to the 
Procurement and Contracting Documents. 

C. Architect's approval of substitute during bidding does not relieve Contractor of the 
responsibility to submit required Shop Drawings and to comply with all other 
requirements of the Contract Documents. 

PART 2 - PRODUCTS (Not Used) 
 

PART 3 - EXECUTION (Not Used) 

END OF DOCUMENT 002600 
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